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Introduction 
 
This report contains a note of the audit recommendations made to South Marston Parish 
Council following the carrying out of internal audit testing on the 12th June 2019. 
 
The audit work has been carried out in accordance with Appendix 9 of the 2014 'Governance 
and Accountability for Local Councils: A Practitioners' Guide', as supplemented by the 
additional tests required by the AIAR section of the 2018/19 AGAR. 
 
An internal audit covers the review of the operation of the Council's internal control 
environment. It is not designed to review and give full assurance over every transaction 
carried out by the Council. Instead it enables the auditor, following the sample testing of a 
number of different types of transaction, to give an opinion as to whether or not the control 
objectives are being achieved across a range of financial and governance systems. 
 
 
Audit Opinion 
 
The internal audit for 2018/19 has now been completed in accordance with the provisions of 
the Practitioners’ Guide and the CIPFA code of internal audit practice. 
 
Based on the sample testing carried out at this final audit visit and during the year, all of the 
Council’s current financial controls appear to be operating effectively.  

 
Please include a copy of this audit report with the annual return sent to your external auditor. 

 
Audit Recommendations 

 
Recommendations made during the audit are shown on in appendix one to this report. 
 
Recommendations are graded as follows: 

 

Rating Significance       

High 
Either a critical business risk is not being adequately addressed or there is 
substantial non-conformity with regulations and accepted standards. 

Medium  
Either a key business risk is not being adequately addressed or there is a 
degree of non-conformity with regulations and accepted standards. 

Low 
Either minor non-conformity with procedure or opportunity to improve 
working practices further.   

 
  



 

 

The number of recommendations made at this audit visit and their priority are summarised in 
the following table: 

 

Rating Number 

High 0 

Medium 1 

Low 4 

Information 1 

TOTAL 6 

 
 
 
I would like to thank Kevin Morgan - Parish Clerk; and Cllr Sylvia Brown for their assistance 
during this audit. 
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Appendix 1 – Recommendations and Action Plan 

 
Recommendation 

number 

Detail Priority 

(Low/ 

Medium/ 

High) 

Management Response Responsible 

Officer 

Due Date 

 

  
 

 

3.1 – Minute 
error 

Minute 93/18-19 of the Council meeting of 16 
October 2018 refers in error to the approval of 
the minutes of the Council meeting of 18 
October 2018. The previous meeting (the 
minutes of which have not been formally 
approved) was 17 September 2018. 
 
Minute 149/18-19 of the meeting of 15 January 
2019 refers in error to the approval of the 
minutes of 15 January 2019. The minutes of the 
previous meeting of 18 December 2018 have not 
been formally approved. 
 
Minute 166/18-19 of the meeting of 19 February 
2019 refers in error to the approval of the 
minutes on Tuesday. The minutes of the 
previous meeting of 15 January 2019 have not 
been formally approved. 
 
I recommend that the minutes are amended, or 
that the minutes of the meeting of 17 
September 2018, 18 December 2018, and 15 
January 2019, are formally approved at the next 
meeting of Council, in order to ensure that there 

L Agree with the comments 
concerning Minutes 93, 
149 and 166 – these 
appear to be 
administrative errors 
within the minutes as the 
appropriate copies have 
been signed. 
 
The minutes for September 
2018, December 2018 and 
January 2019 will be 
correctly approved at the 
meeting in July 2019 and 
this will be recorded as a 
separate minuted agenda 
item for future reference. 
 

Clerk 16/7/19 



 

 

is a complete record of the Council's business 
and decisions. 

5.1 – 
Specification of 
agreed prices 
in minutes 

The Council charges for two services: the 
provision of allotments, and the sale of 
advertising in the Community Newsletter. Prices 
are set by working groups, but the agreed prices 
are not specified in the minutes. This can make it 
difficult to prove that the correct prices have 
been charged for the provision of Council 
services. 
 
I recommend that the Council considers formally 
minuting the approval of the specific prices 
charged for its services in order to improve the 
audit trail. 

L Recommendation accepted 
– appropriate working 
groups will be informed of 
this requirement and this 
will be recorded in future 
minutes when charging 
structures are reviewed. 

Clerk and 
Comms/Allot
ment Working 
Groups 

When 
reviewed 

5.2 – Use of 
reference 
number when 
recording 
income 

The Council's finance system allows for the entry 
of a reference when recording the receipt of 
income. Some allotment income was recorded 
with a note of the allotment reference number, 
some by tenant and some noting 'allotment 
tenant'. It would improve the audit trail if the 
reference number (for allotment plots) or 
invoice number (for other services invoiced by 
the Council) was consistently used when 
recording income. This would make it easier to 
cross check the receipt of income against the 
allotment register, and register of advertising, in 
order to confirm that all income had been 
received for the year.  
 

L As we are adopting Sage 
for year 2019/20 onwards 
this enables us to ensure 
more consistent 
referencing is used.  It is 
unclear when the 
allotment rentals will be 
moved across to Sage but it 
is likely this will be done 
before the next main cycle 
of allotment rentals. 
 
References using both 
name and plot number will 
be used if possible. 

Clerk and 
Allotment 
Working 
Group 

Immediately/
when 
renewed 



 

 

I recommend that the reference number (and 
user name, where space allows) are recorded 
against receipts of income, in order to improve 
the audit trail. 

 
 

7.1 – Check 
payment of 
pension 
contribution 

I checked to see that pension contributions had 
been correctly calculated and paid over. I found 
that the employer contributions for the sample 
month had been calculated in accordance with 
the guidance on the pension regulator website 
(the employee contributions were due to be paid 
directly by the employee), but that the employer 
contribution for the month does not appear to 
have been paid over at the same time as other 
payroll payments were made. It was not clear if 
the pension contribution was paid with other 
balances at a later date. 
 
I recommend that the Council confirms that it is 
up to date on its employer pension 
contributions.  

M Clerk to attempt to trace 
payments and ensure 
contributions to previous 
Clerk (CP) were eventually 
paid correctly. 
 
 
 

Clerk 16/7/19 

7.2 – Maintain 
schedule of 
pension 
contributions 
(if delay in 
payment) 

If pension payments are not paid at the time the 
liability arises, I recommend that a payment 
schedule is maintained to reconcile amounts 
owed and amounts paid. This will allow the 
Council to ensure that it is current in its 
liabilities. 

L Agreed – payments will be 
managed through Sage by 
a bookkeeper so this 
logging and other pension 
administration should be 
made more resilient and 
transparent. 
 
 

Clerk Immediate 



 

 

 

10.1 – Adjusted 
errors 

The following adjustments were made to the 
draft annual return: 
1. A PAYE loan of £4k from HMRC was recoded 
to other income; £705 of refunds of expenditure 
were recoded from other income to other 
expenditure; and £124 of waste costs were 
recoded from staff costs to other expenditure. 
2. The brought forward reserves and other 
expenditure were adjusted to reflect the write-
off during the previous year of three cheques 
shown on the 2016/17 bank reconciliation. 

Info    


